PNAMP Monitoring Indicator Data Dictionary Beta Test Directions
The following outlines procedures to beta test and review the PNAMP Monitoring Terminology data dictionary.  The goals of the beta test are to:

1. Review the main column attributes, associated definitions, and the attributes identified as content in the data dictionary to determine if they meet your entity’s information needs.    
2. Refine terminology and categories:  Beta testers should edit or add content to the appropriate “Ecological Province” attributes. 
3. Provide feedback on content or categories to Russell Scranton, 503.231.2178, Russell.scranton@noaa.gov 
4. Comment on program flaws so that we can propose to develop the data dictionary in an appropriate format.

a. A few complications with using Excel have already been identified.  For example, some indicators may fall under multiple “monitoring categories” and it is hard to manage content and make relations in the (Variation of "Data element name") attributes. For help, call Russell Scranton at NOAA at 503 231 2178 or send an email to russell.scranton@NOAA.gov
Beta Test Directions:  
1) Open the most recent version of the Excel file provided “Monitoring Indicator data dictionary…..”

2) Please read the Worksheet “Intro_Disclaimer” to understand background of the data dictionary. 

3) Review the worksheet tab “Field Definitions”, to understand what each column attribute means.  This is information is repeated on the 4th worksheet, “new data”, under each attribute header.  This meta data file may also be viewed in the attached  word document. Please provide comments on this document if possible. 
4) The file has been filtered to aid in scrolling through the dictionary.  For the beta test, filter column E to the “ecological province” you would like to review.  To view all provinces click on the filter arrow in column E and select (all).  The example belowshows a filter on row D.                                                             
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5) Before you edit or add content, please look at existing categories and examples.  The following are examples of questions we would like feedback on:
a) Column C: Are the Biological and Physical categories appropriate? 

b) Should we use the term Water Quantity or Hydrology? 

c) Should Toxicology be its own subject?  Should it be separated from water quality and sediment and have its own category? Or should it be classified as “contaminants”?

d) Should Invasive Species be separated from Species?Is “Invasive Species” the correct term or do we use “non-native species”?

e) Is the subject “Tidal Wetlands” classified under vegetation or habitat condition?

f) Is Landcover classified under vegetation or habitat condition or should it be under both?   

g) Some Estuarine and nearshore indicators are also ocean indicators.  Do you have recommendations on how to manage this issue? Do we duplicate this attribute for both ecological provinces or just wait for a new program design to address this issue?

6) To add or edit content. 

a) Go to the “Defined by” or “Associated Protocol” columns, K or M, and use the filters to search for a protocol that you want to review or edit.  If you do not see your protocol or reference,like the NOAA NWFSC Ocean Condition Index, skip to 6) d)
b) Once your specified reference is selected you should only see attributes related to that reference, protocol or method.  Edit or add content to the visible rows. If an indicator is missing add it to the next blank row below.  Note: the auto complete function will typically complete the typing for you if you have matched the text above.  Or to save time you can copy a row above and paste it below or use the “control D” to fill down, so that you only have to edit a few fields. 

c) When edits are complete:

i)  Highlight the rows edited 
ii) copy them 

iii) Open the “new data” worksheet 

iv) paste the edited data in the blank row 3250
v) highlight the cells in row 1 only before the information you edited and select “Insert”  and “cells” this will move the content to the right to match the rows above.             (See image below)                             [image: image2.jpg]G2 He it yew | Isert | Fomst Tods pata window bep  AdobePOR
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vi) And type edited in column A.  that way I will know to replace the content in the master data dictionary with your information.  

d) To add new content for a new method or protocol 

i) Select the “New Data” worksheet tab at the bottom. 
ii) In  row 3250, column A, write “New Term” 

iii) Skip column B, but complete the rest of the appropriate columns if you can.  

iv) For consistency the look at the filter tab of attributes in row 1  for terms to use, when you start typing the auto-complete feature will recommend the rest of the phrase to except, hit the enter key.

v) Once one row is complete you can copy information that will remain the same and paste it in rows below or use the “fill down” command.

vi) Edit the new row for the new content.

e) Please feel free to write additional comments up on a different document and send the finished product and comments to russell.scranton@NOAA.gov
f) For Help Call Russell Scranton at NOAA at 503 231 2178 or send an email to russell.scranton@NOAA.gov
